APPLICATION FOR EMPLOYMENT

LAKEVIEW LUTHERAN CHURCH

PERSONAL INFORMATION-   Date of application: _____________________________

Name:  Last, First, Middle_________________________________________________
Address: Street (Apt) City, State Zip__________________________________________________
Alternate Address: Street City, State Zip ____________________________________________
Contact Information: Home Telephone/ Cell/ Email ____________________________________
l

How did you learn about our open position? ____________________________________
__________________________________________________________________________
POSITION SOUGHT: _Office Administrator__ Available Start Date:______________

Desired Pay Range: ________________ Are you currently employed? _______

May we contact your current employer? ___Yes ___No, if no, explain ​​​​​​​​​​​​​​​​–

_____________________________________________________________________

EDUCATION - Name / Location  / Graduate? / Degree? /  Major / Subjects of Study

High School ___________________________________________________________

College or University_____________________________________________________
Specialized Training,

Trade School, etc…______________________________________________________

Other Education_____________________________________________________________
Please list your areas of highest proficiency, special skills or other items that may contribute to your abilities in performing the above mentioned position.

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

PREVIOUS EXPERIENCE  Please list starting with most recent

Dates Employed Company Name Location Role/Title 
_____________________________________________________________________

Job notes, tasks performed and reason for leaving:

_____________________________________________________________________

_____________________________________________________________________

Dates Employed Company Name Location Role/Title

_____________________________________________________________________

Job notes, tasks performed and reason for leaving:

_____________________________________________________________________

_____________________________________________________________________

Dates Employed Company Name Location Role/Title

_____________________________________________________________________

Job notes, tasks performed and reason for leaving:

_____________________________________________________________________

_____________________________________________________________________

COMPUTER SKILLS  Please rate yourself on the following programs

Microsoft Word 

___Excellent ___Good ___Poor ___No experience

Microsoft Publisher     

___Excellent ___Good ___Poor ___No experience

Microsoft Excel                  
___Excellent ___Good ___Poor ___No experience

Microsoft Power Point       
___Excellent ___Good ___Poor ___No experience

Peachtree Accounting 
___Excellent ___Good ___Poor ___No experience

Revelations Church Systems 
___Excellent ___Good ___Poor ___No experience

REFERENCES

Please list the names of three persons not related to you, who you have known at least one year

        Name/ Relationship/ Phone

1.  ________________________________________________________________​
2. _________________________________________________________________
3. _________________________________________________________________
